REPUBLIC OF THE PHILIPPINES

DEPARTMENT OF EDUCATION
REGION Xl
DIVISION OF TAGUM CITY
e ,,(ANA",;,&““P‘ Energy Park, Apokon, Tagum City, Davao del Norte, Philippines v o
Bl Email Address: tagum_city@deped govph Webstte: deped tagumdcity govph TeleFax: 084) 216-3504

Division Memorandum

No. /497, s. 2019

TO : CHIEFS, CID & SGOD

ALL SEPSs, SECTION HEADS, PSDSs and EPSs
ALL PUBLIC ELEMENTARY & SECONDARY SCHOOL HEADS

FROM : Office of the Schools Division Superintendent

SUBJECT : REQUIRED DURATION IN THE PROCESSING OF ACTIVITY
DESIGNS AND PURCHASE REQUESTS AT LGU TAGUM BAC
SECRETARIAT OFFICE FOR SEF-FUNDED ACTIVITIES

DATE ] December 16, 2019

This is to remind all Division personnel, especially Program Owners, and all public
elementary and secondary school heads that Activity Designs and Purchase Requests (PRs)
relative to the conduct/implementation of SEF-funded activities and projects must be
submitted to the BAC Secretariat Office of the City Government of Tagum at least two (2)
weeks before the actual conduct of activities.

All concerned may refer to the enclosed letter from the Office of the BAC Chairperson
of the City Government of Tagum for other details of the above schedule.

For strict compliance.

—_—

\‘Xi**w*—
NELSOMC(L/OPEZ, CESO VI,
Schools Division Superintendent /A
Enc?:As stated I
D = PIVIENT ) & & M_—l
- N Of \T'Autljll\;( \w
i w‘S SECTION

RELEASED
DEC 1 72‘1%‘“ |

Remarks ‘}/,S'W/'Jx?_/(//; ?7?_.7@







